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Places That We Know 
Creating a Trail with the Online Editor 

Updated 20/02/20 
 

 
Navigate to website 
Sign in or Join to create an account. If you do so, pick a recognisable name. 
 

 
Fig.1 Homepage & Menu        Fig 2. Menu with Login & Join buttons 

 
Once you’re logged in, go to Create A Trail. 
 
Firstly, there is a little explanation about the different concepts of a trail, i.e Route, 
Points of Interest, Publishing, etc. You can skip this using the link at the top, or 
just scroll down and press Get Started. 
 

 
Fig.3  Create a Trail button   Fig 4.  Create A Trail instructions (highlight Skip link) 
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Trail Information 
 

Firstly, you have to enter some information about your trail. It’s worth putting 
some effort into this, but remember you can always come back and edit this 
later. 
 
Of particular importance is adding information that will help people decide if 
this walk is for them. Add as much information as you can (see Fig. 6). 
 
At the very least, you must add a Name, Difficulty and Getting Here instructions 
before you can move on. If you don’t have all the information to hand, just leave a 
placeholder. 
 
 

 
Fig. 5  Trail Form Fig.6  Trail Information fields 
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Drawing a Route 
 

Now you have created your trail, it’s time to add the Route using the Route 
Editor. 
 

 
Fig 7.  Route Editor intro     Fig 8.  Route Editor instructions 

 
Note: At present, you can only draw the route using the Route Editor or 
using GPS via the app. However, if you already have a data file 
containing the coordinates of your route, you can get in touch with us 
tech@placesthatweknow.org and we can add them for you. We hope to 
add this functionality to the site in a future update. 
 
Firstly, you’ll be shown instructions for using the Route Editor. Close this using 
the cross in the top-right-hand corner or the Get Started button.  
 

If you forget, you can check these by pressing the ? button on the left-hand side 
of the screen (see Fig. 9). 
 
 

3 © 2020 icecream architecture 

mailto:tech@placesthatweknow.org


4 

Drawing the Route 
 

To begin drawing a Route, you must be in Draw Mode. When in Draw Mode, 
your mouse cursor appears as crosshairs. To enter Draw Mode, click the Draw 
button on the left-hand side of the screen (see Fig. 10). 
 

 
Fig 9.  Draw Instructions button Fig 10.  Draw Mode button 
 
To begin drawing your route, click on the map and a blue dot will appear (see 
Fig. 11). If you move the mouse, a pink line will be drawn from your mouse to the 
dot. Clicking elsewhere will create more blue dots. These dots or breakpoints 
represent the coordinates of your route. On both the website and the app, a 
pink line drawn between the breakpoints will represent the route. 
 
Keep clicking on the map to extend the route in your desired direction. Don’t 
worry about being completely precise at this stage, as you can adjust the 
position of each breakpoint individually. 
 
When you have finished, or are ready to make changes, you can exit Draw 
mode by double-clicking or pressing Enter on your keyboard. You should 
now see your route and all the breakpoints highlighted in blue (see Fig. 12). 
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Fig 11.  Starting to draw a Route     Fig 12.  Route with multiple breakpoints 
 
 

Moving the Route 
 

Now that you have finished drawing, you can use Edit Mode to move the whole 
route or individual breakpoints. 
 
To move the whole route, click somewhere on the pink line. You will notice 
smaller blue dots with white rim appear between each breakpoint (see Fig. 13). 

When you hover the mouse over the route, the cursor should change to . 
 

 
Fig 13. Selecting the Route      Fig 14. Selecting individual breakpoints 
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By clicking and dragging on the route, you can move the whole route to a 
new position. 
 

Moving Breakpoints 
 

To move individual breakpoints, click on them directly. When you have 
selected it, a white ring will appear around the breakpoint (see Fig. 14). Again, the 

mouse cursor will change to  when hovered over it. Click and drag the point 
to move it to a new position. 
 

Adding Breakpoints 
 
Quite often you will want to extend the route, make it 
change direction, or add more breakpoints to describe 
the route more precisely. To add another breakpoint, 
simply click upon the smaller white-rimmed blue dots 
between each breakpoint. This turns the blue dot into a 
new breakpoint which can be moved around as you like. 
 

Fig 15.  Adding new breakpoints 
 

Deleting 
 

To delete either the whole route or individual breakpoints, simply select it and 
press the Trash button on the left hand side of the screen (see Fig. 16). 
 

 
Fig 16.  Trash button      Fig 17.  Confirm deleting Trail popup 
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While you will often want to delete individual breakpoints, you are less likely to 
want to delete the entire route. Therefore, if you have selected the route and 
pressed Trash, a popup will appear asking you to confirm that you want 
to delete the entire route. 
 

Saving 
 
When you are happy with the route and ready to move on, simply press the Save 
button on the left-hand side of the screen. 
 

 
Fig 18.  Save button  Fig 19.  Zoom control 
 

 
 
Tips 
 

Be as precise as possible.  
 
Use the ability to finely edit each breakpoint to ensure your trail is as accurate 
as possible. 
 
Use the zoom function on the map to zoom in as close as necessary. To zoom, 
you can use the + & - buttons on the right-hand side of the screen, or use the 
wheel on your mouse (if you have one). 
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While the map on the site is fairly detailed, it mainly contains detail about field 
boundaries, transport routes and terrain. Often you may wish to see more detail 
in order to orient yourself in relation to specific landmarks, 
 
To see more detail, you can switch to Satelllite mode using the button on the 
right-hand side of the screen (see Fig 20). You can use this button to toggle back 
and forth between the Map and the Satellite background. 
 

 
Fig 20.  Satellite button 
 

Remember, you can come back to edit the route you have drawn whenever you 
like. If you need to do a rough draft first and move on then go ahead. 
 

   

8 © 2020 icecream architecture 



9 

Next Steps 
 
After saving your route you will be redirected to the Edit page for your Trail (see 
Fig. 21). Here you have several options for editing. You can edit the information 
you added your trail at the beginning - click Edit Info - adjust the route you have 
drawn - click Adjust Route - publish the Trail so that it appears publicly on the 
website and the app - click Publish - or begin adding Points of Interest. 
 
If you edit the information or Publish your trail, you will be redirected to the main 
page for your trail. You can get back to the Edit page, by clicking the large Edit 
button. 
 

 
Fig. 21  Trail Edit page 
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Points of Interest 
 

From the Edit screen you can add new Points of Interest or edit existing Points. 
Clicking Add New Point will take you to a map showing your route, if you have 
one (see Fig. 22). 
 

 
Fig. 22  Add Point screen 

 
Firstly, you must set the location of the Point by clicking on the map. A pink 
pin will appear at the precise location (see Fig 22). Again, you should be as 
precise as possible to help people find the Point on your trail. 
 

● Zoom in as much as possible 
● Use the Satellite button on the right-hand side 
● Set the tip of the pin in the precise location.  
● To move it, click and drag or click elsewhere 
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Next, complete the form to add information and an image, audio recording 
or video to the Point. 
 
Things to Remember: 
 

1)  Keep it snappy! The Description form field is limited to 750 
characters, encouraging you to be concise. However, if you do have a 
lot to say, you can add longer text to the Longer Description field. 

 
2) Add a caption to your image/audio/video to help people understand 

what it is. Also, if you need to declare the copyright for the 
image/audio/video, write it here. 

 
3) Uploading very large files will always take ages. If you can compress 

the files without reducing the quality, do so. 
 

 
Note: If you have issues uploading images, audio or videos, please get in 
touch at tech@placesthatweknow.org and we’ll do our best to help. 
 
When you have finished, click Save Point and you will be redirected back to the 
Edit screen where your Point should now have appeared on the map.  
 
Note: If your browser seems to be taking ages to load, it is probably 
because it is uploading an image/audio/video for your point. 
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Viewing & Editing Points of Interest 
 

 
Fig. 23  Viewing & Editing Points 

 

You can view the Point of Interest by clicking its name in the list onscreen, or by 
clicking on the Point pin image on the map.  
 
To edit it, click the Edit button in the list onscreen or click on the Point pin on the 
map and click the Edit button. Editing points is exactly the same process as 
creating them. 
 

 
Publishing 
 
When you are ready to share your trail with the world, simply click the Publish 
button found on the Edit screen or the page for your trail. 
 
Once published, your trail will be visible on the main Trail page at 
www.placesthatweknow.org/trails and in the App (see Fig. 24). 
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Fig. 24  Published Trails on Trails screen 

 

You can unpublish your trail at any time by clicking the Unpublish button on the 
Edit screen or main trail page. 
 
 

General Points to Remember 
 

Remember you can keep coming back to edit and improve your trail whenever 
you like, even if it has already been published. 
 
Each trail has a unique URL containing its name that you can use when 
promoting your trail (see Fig 25).  
 
 

 
Fig. 25  Your Trail URL 
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